Ilpunoxenne

VYTBEPXJIEHO

NIPUKA30M YIIpaBlIeHUSA
DenepanbHOTO KazHadeiicTBa

o Koctpomckoii o6iactu
oT « £ A» nexabps 2017r. Ne 524

Ionoskenne o IOpUIHIECKOM OTIEE
Ynpagienns @egepaabHoro kazgavyeiicraa 1o Koctpomckoii o6.1actu

1. O6ue onoxenus

1.1. ¥Opunwyeckmit otmen Vupasnenums DefepalbHOrO KasHAuelcTBA IO
Koctpomckoii obnactu (mamee - ropuamdeckuii oren) — sBiusercs CTPYKTYPHBIN
noapasnenenueM VYipasienus DenepanbHoro kasHadeictsa mo KocTpomckoii o611acmﬁ;
(maiiee - YrpaBieHHe) U CO3/1aH i IPABOBOTO 0GECTIEeUeH s AeATEIbHOCTH YnpasneHus.

1.2. YOpunmaeckuit OTeN OCYIECTBISET CBOIO AESTEILHOCTE BO B3aUMONEHCTBIR
CO CTPYKTYPHBIMH IIOPa3eICHIAMH YIpaBneHus, OpraHaMy TOCYAapCTBEHHON BIACTH
(rocyzapcTBeHHBIME oOpraHaMu) Poccuiickoit ®enepanuy (B YaCTH IMOCTYMHMBIINX ¥ |
paccMaTpuBAaEMBIX B YIPaBICHHH [OKYMEHTOB) M HX TEpPUTOPHANBHEIMH OpPraHaMA,
PACIONIOXEHHBIMUA Ha TeppuUTOpHu cybOvexta Poccmiickoit ®enepaumm, Ha KOTOpOIL
OCYIIECTBIISIETCS AeSTeNBHOCTD Ynpasnenus (nanee - cy6wext Poccuiickoit ®enepaiun), ‘
OpraHaMH  TrOCylapCTBEHHOH BJACTH (IOCYJAapCTBEHHBIMH — OpraHaMu) CyOBeKTs
Poccuiickoii ®enmepanvi, OpraHaMH MECTHOTO CaMOyIpaBiIeHUS (MyHI/IHI/IHaJIBHBIMI/I:
OpraHamu), MHBIMH OpraHW3ALMSAMM M TPaKIAHAMH, a TaKKe OCYILECTBIISIET -
HETIOCPE/ACTBEHHOe  B3amMmozeiicTBie ¢ IlpaBoBbIM nemapraMeHToM MuHHCTEpCTBA
dunancos Poccuiickoi Clﬁez[epaum/l, IOpunuueckuM  yopasieHHeM (DenepanLHorgé
Ka3Ha4YencTBa. |

1.3. FOpunuueckuii orgen PYKOBOJCTBYETCSI B CBOEH JeATeNIbHOCTH KOoHCTUTYIHEH
Poccuiickoit Oenepanym, DenepaabHEIMH KOHCTUTYLIMOHHEIMH 3aKOHaMH,
denepanbHbIME  3aKOHaMH, ykasamu  Ilpesumenta  Poccmiickoit Denepanuu,
IIOCTaHOBIICHUSMU M pacnopspbkeHusamu  IlpaBurenncrBa  Poccuiickoii (I)ez[epaum/r;,i :

HOpMaTHBHBIMH HpaBOBBIMI/IV aKTaMu (beI[epaJ'IBHBIX OpraHoB UCTOJIHUTEIILHOM BIIaCTH;
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NpaBOBBIMY akTaMi Munuctepetsa ¢punancos Poccuiickoit ®enepaunn u GegepansHoro

A

Ka3HAYenCTBa, IpUKa3aMHi Y TIPaBJIeHHs U HACTOSIIUM | IooKeHeM.
II. 3amaum

2.1. 3agauamMu IOPUIUYECKOTO OTIENA ABIISOTCS:

2.1.1. mpaBoBoe obecneueHue NeITEIbLHOCTH YpaBieHus, B TOM YHUCJIe OTHENOB,
CO3MaHHBIX N OCYINCCTBICHHA IIOJTHOMOYMA VIIpaBlIeHHS Ha COOTBETCTBYIONICH
TEPPUTOPHUH;

2.1.2. nmpaBoBoe ofecrmedeHHe HUCHOIHEHUS TOCYJapCTBEHHOM  (DYHKITUK
OpraHM3alliK UCIOIHCHUSI CyIcOHBIX aKTOB U PEIICHHUIA HAOIOBBIX OPraHOB O B3BICKAHUI:
Hajora, cbopa, meHed u IITpadoB, NpedyCMaTPUBAFOIIHX oOpallleHrue B3BICKAHUA Ha
CpencTBa OI0MKETOB OI0MKEeTHO crucTeMbl Poccuiickoii Qenpeparium;

2.1.3. npe,ucraBﬂeHné B cynax Poccuiickoii ®exmepanuu Ha OCHOBaHHHM
JMOBEPCHHOCTH, BbIIaHHOM = MunucrepcTBoM (HHaHCOB Poccuiickoii (I)ezlepaum)zf,‘
HHTEpeCOB MuHucrepctBa (uHancoB Poccuiickoit Qenepallii W HHTEPECOR
Ilpasurensctea Poccmiickoit ®epepanmy B coydae, KOrAa MX IIPEJICTABJICHUE TIOPYYEHO
MunucrepetBy  ¢unancOB - Poccuiickoit Mepeparyi, Ha OCHOBAHWH IOBEPEHHOCTH,
BBIIaHHOH PenepanbHbiM KasHauelicTBOM, MHTepecoB (elepalbHOr0 KasHA4YeHcTBa, )

TaioKe Ha OCHOBAHWH IOBEPEHHOCTH, BRIIAHHON YIIpaBlIeHUEM, HHTEPECOB YIIpaBleHuUs. |
III. CtpykTypa u opranusaius AesTelbHOCTH

3.1. FOpuauyeckuii OTHeN ABNAETCS CTPYKTYPHBIM HOAPa3eICHHEM YnpasieHus. |

3.2. PyKOBOACTBO IOPHIWYECKHM OTAEIOM OCYIIECTBISAETCS HaqanLHHKozygi
IOPHUANYECKOTO OT/EA.

HavallbHHK FOpPHAMYECKOTO OT/eNa Ha3HAYaeTCs Ha AOJDKHOCTh B COOTBETCTBHH C
Jacteio 3 crareu 22 @enepambHoro 3saxoma or 27 mons 2004 r. Ne 79-@3 «Q
TOCYNapCTBEHHOM — IpaXTaHCKOH ciyxGe Poccuiickodf @eneparmm» ¥ IpHKasoM

®enepanpHOro KasHauencTsa ot 05 ceHTAGps 2016 r. Ne 158 «O6 yrBepxaenuu Ilepedns



JOIDKHOCTEN (eflepanbHOM TOCYIapCTBEHHOM IPaXIaHCKOH CIyXKObl B CI)ez[epggILHQM
Ka3sHa4yelCTBe, HCIONHEHWE JOKHOCTHBIX OOS3aHHOCTEH II0 KOTODBIM CBSA3aHO «v
VCHOJIb30BAHMEM CBEJCHHH, COCTABIAIOIIMX TOCYIApPCTBEHHYIO TaiiHy, IIpH HasHaquI/Iﬁ
Ha KOTOpBIE KOHKYpC MOX(eT HE MPOBOAHUTECA» U OCBOOOXKZAETCI OT HOJKHOCTHU
pyKoOBOUTEIEM yl’[paBJ'IEHI/ISI a TAKXX€ HaXOAWUTCS B €I0 HENOCPEICTBEHHOM NOIMHEHUH.,

B oTCyICTBUe HayalbHHKA IOPHAMYECKOrO OTAeNa (KOMaHIMPOBAHUE, OTHyCK
BpeMEHHas HeprILOCHOCOGHOCTB U T.J.) obuiee PYKOBOICTBO IOPHUIAMYECKUM omenOM
OCYHIECTBJIICT 3aMECTUTENb HayallbHUKA IOPUAMYECKOrO OTHela WIH COTPYIHHK
IOPUTMYECKOTO OTZeNa B COOTBETCTBHH C YTBEPXKIEHHBIM B YCTAHOBJICHHOM IODSKE
JOOJDKHOCTHBIM PETIIaMEeHTOM M Ha OCHOBAaHMH IIpHKa3a YTpaBIeHHs.

3.3. IIItatHas  YHCIEHHOCTH COTPYOHUKOB  IOPUJIHIECKOTO OTJIeR'Jd
MECTOHAXOXICHHEe KX pPabOYMX MECT, 3aKpelIeHHe Ha HpPaBOBOE COHpOBO)K,[[GHHé
OTHENIOB,  CO3NAHHBIX IS OCYHIECTBJIEHUSI  IOJHOMOYHM anaBJleHHﬁ Ha
COOTBETCTBYIOICH TEPPUTOPHH, YTBEPXKIAETCS PYKOBOOMTENEM Y IIPaBJICHUS no
[IPEACTABIICHHIO HAYANBHIKA IOPHMYECKOr0 OT/eNa, MPH 3TOM KOIMYECTBO NOIKHOCTeH
TPaXITaHCKOMH CIIy’KOBI KaTerOpUU «00eCIeUnBaIOIIYE CIENUAIUCTEDY TOJDKHO COCTaBJISIT]E;
A0 NBaJlIaTH IMPOLEHTOB OOINEH YHCICHHOCTH TPaXAAHCKHMX CIYXKaIIAX, 3aMEINAFONIHX
AOJDKHOCTH FOCYIapCTBEHHOM IPaXKIaHCKOM CIy»KObl, BBEICHHBIE LIITATHBIM PACIIHCAHUEM
B IOPHANYECKOM OTAENE Y IpaBlICHHS.

3.4. 3amecTHTENh HAYAIBHUKA OPHIMIECKOTO OT/eIa Ha3HAYaeTCs Ha ,D;OJDKHOCTB
COOTBETCTBHH C JacCThIO 3 cTaTeu 22 ®enepansHOro 3aKoHa oT 27 utons 2004 T. Ne 79- <1)3
«O rocynapcTBeHHOH TrpakiaHCKoM ciyxbe Poccuiickoii ®emepanuu» M IIPHKA30M
®enepansHoro KasHaveiicTa ot 05 centsabps 2016 1. Ne 158 «O6 yTBepKaeHUH HépeqH;I
JOJDKHOCTEH denepalibHOM :rocy,uapCTBeHHOﬁ IPaXXAaHCKOU CIIy>KOBI B (I)ez[epaJILHow_g
Ka3HAYEHCTBE, HCIIOJHEHHE JOIDKHOCTHBIX OOS3aHHOCTEN HO KOTOPHIM CBSI3aHO c
UCTIONB30BAaHMEM CBEICHUM, COCTABISIOUMX IOCYJapCTBEHHYIO TaiHy, IpH Ha3HAYECHUH
Ha KOTOpbIe KOHKYpPC MOXET He IIPOBOAMTHCA» M OCBOOOXKIAETCS OT JOJDKHOCTH
pyKoBozuTeneM Y IIpaBieHHs.

3.5. Cotpynuuku I{)punnqecxoro OTHeNa HA3HAYAIOTCS Ha JOMKHOCTE %

OCBOOOXKHAIOTCS OT [JOIDKHOCTH pyKOBOAMTENeM VYIpaBleHHS B COOTBETCTBHH ¢
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@enepaibHbIM  3aKOHOM 0T 27 mons 2004 1. Ne 79-®@3 «O rocy,uapCTBeHHofé

rpaxIaHCKo# ciyxx6e Poccuiickoit @enepanum».
IV. Oysknum

4.1. YOpuaudeckuii OTEN OCYINECTRIAET CIIeNYOLIHE GyHKIHU:

4.1.1. npuHuMaer ydacTHe B pa3paboTKe H COTIACOBAHMH JIOKATBHBIX AKTOB
YnpasneHus, DpOBOAKT npaEOBon 9KCIEPTHU3Y U OCYIIECTBIIIET X BUUPOBAHNE;

412, OCYIIECTB/IET TPABOBYIO 3KCIEPTU3Y IIPOEKTOB CIIyXKeOHBIX KOHTPAKTOB
(TPyZOBBIX  JTOTOBOPOB), 'HpoeKTOB JOJDKHOCTHBIX ~ perjlaMeHTOB (ILOJDKHOCTHLD%
HMHCTPYKIUH); |

4.1.3. mpoBepsieT Ha COOTBETCTBHE 3aKoHOJarenbeTBy Poccuiickoit @enepanuun u
BU3UDYET MPOSKTHI MHCEM, HalpaBiieMbix B (DenepanbHOe Ka3HA4YelCTBO, B OPTraHBI
TOCYIapCTBEHHOR BIIACTH (IOCYIapcTBeHHBIe opraHbl) Poccuiickoii Meneparnun (B wactu
NOCTYIIMBIINX U PaCCMaTPHUBAEMbIX B YIIPaBICHUH JOKYMEHTOB) U HX TeppHTopHanLHBi%
OpraHbl, pacroNOXCHHBIE Ha TEPPUTOPUU CcyObekTa Poccuiickoit @emepanyu, B opraHol
TOCYapCTBEHHOM BIACTH (IOCYAAPCTBEHHBIE OPraHbl) CyOheKTa Poccuiickoit ®enepanyn,
B OpraHbl MECTHOI'O CaMOyINpaBieHus (MyHHIMIAIBHbIE Oprasdbl) cybbekTa Poccuiickoit
Denepanun, a Takxe B anpéc UHBIX OPraHU3aIMU U PaXk[aH, COAePXKallne pasbsiCHEHHUs
I10 BOIIpOCaM IPaBOBOIO XapaKTepa, BXOASMIMM B KOMIESTSHIHO Y IPABICHHUS;

4.1.4. nmpoBepsieT Ha QOOTBeTCTBI/Ie 3aKOHOIaTebCcTBy Poccuiickoit Oepepannu u
BU3HPYET IPOEKTHI IOTOBOPOB U COTJIALIEHUM, 3aKIIIOYaeMBIX Y IIPABICHHUEM;

4.1.5. mpefcTaBiseT B YCTaHOBICHHOM IOpsAKE B CyHeGHBIX OpraHax npaBa
3aKOHHBIE uHTepechl Poccuiickoi Menepaniuy 1o BOIPOCaM, OTHECEHHBIM K KOMIIETEHIkH
DerepanbHOro Ka3Ha4YeHCTBa;

4.1.6. TmpencTaBiIseT Ha OCHOBAHWY JIOBEPEHHOCTH, BHIIAHHOM MruHucrepcTBOM
¢unancos Poccuiickoit Menepanmu, MHTEPECH MunucrepcTea GpUHAHCOB Poccuiickoil
Qenepanun u uaTepecsl IIpaButenscTBa Poccuiickoit Qenepanvul B cirydae, Korga Hx
IpeJcTaBleHne mopy4eHo MunucrepctBy ¢uaancoB Poccmiickoit ®enepanum, Ha

OCHOBaHWH [OBEPEHHOCTH, BBINAHHOW DenepalbHBIM Ka3HAYCHCTBOM, MHTEPECH



DenrepalbHOTO Ka3HAYeHCTBA U HA OCHOBAHWM JOBEPEHHOCTH, BBLIAHHON Yirpasnenuen,
UHTepechl Ynpapnenus B cynax Poccuiickoii Genepanuuy;

4.1.7. ocylecTBseT NOATOTOBKY U HAalpaBlIEHUE B Cy[bl HCKOBBIX 3asBIECHHH I10
OCHOBaHMsIM, YCTaHOBJICHHBIM  3aKOHOJATeNbCTBOM Poccuiickoit ®enepanyu, B
COOTBETCTBUU C MMOPYYEHUEM PYKOBOMUTENS Y IIPABIICHHUS;

4.1.8. ocyllecTBIsieT B COOTBETCTBHM C 3aKOHOJATEILCTBOM POCCHICKON
Dezepani paboTy IO KOMILIEKTOBAHUIO, XPAHEHHIO, YYETY U HCIIOIB30BAHMIO CyneOHBIX
JIOKYMEHTOB, 06Pa30BABILINXCA B XOZ€E JeSTeNbHOCTH IOPUIMYECKOTO OTENIA;

4.1.9. nmpencraBnsger HWHTepechl YUpaBleHHS B OTHOMICHHSX C OopraHamy
FOCYIapCTBEHHOM BIIACTH (IOCYHApCTBEHHBIME opraHamu) Poccmiickoit ®enepanua u HX
TepPUTOPHATBHEIMK OpTraHaMH, PaclloIOKEHHBIMHE Ha Tepputopuu cyobekta Poccuiickoii
QDenepanun, opraHamu TOCYAapCTBEHHON BJAaCTH (rOCYJapCTBEHHBIMH OPTaHAMH)
cyObekta Poccumiickoit ®enepailim W OPraHAMH ~ MECTHOTO caMOyNpaBIeHHUS
(MyHHUMDIANBHBIME ~ OpraHamu) cyObekta Poccuiickoit Demepanuu, ¢ UHBIME
OpraHu3alMsAMM M TIpaXJaHaMH B COOTBETCTBHH C IIOPYYEHHEM pYKOBOAMTEILH
Ynpasnenus;

4.1.10. ocymecTBIfeT NPaBOBYIO OSKCIEPTH3y WCIOIHATENLHEX JOKYMEHTOB,
MOCTYNUBIIKX Ha MCIONHEHHe, JIOKYMEHTOB, OTMEHSAIOIIMX, IIPHOCTAHABIMBAIONIAX
MCTIOJTHeHHE cyaeOHOro aKTa, ,IIOKyMeHTOB 00 OTCpOUKe, O pacCpouKe Uix 00 OTNOKECHHY
VCTIOJIHEHUS CYIEOHBIX aKTOB, JOKYMEHTOB, BO3OOHOBIIAIOIIUX MCIOJHEHHE CyI[e6HBIX
aKTOB, a TakKe HHBIX NOKYMEHTOB, CBA3AHHBIX C OpraHH3alledl MCIONHEHHS CyAeOHBIX
aKTOB; |

4.1.11. ocymecTsiser IIPAaBOBYIO OKCIIEPTU3Y PpENICHHM HAJOTOBBIX OPraHOB
B3BICKaHMU Hajora, c6opa, CTpaxoBBIX B3HOCOB, IeHedl W mrpadoB (manee - peieHue
HaJIOTOBOTO OpraHa), TOKyMEHTOB, IOATBEPXKIAIOINX UCIIOJIHEHNE PEIeHHH HAIOTOBBIX
OpraHOB, JOKYMEHTOB O NPEIOCTABICHAM (IIPEKPALEHHH) OTCPOUKH, PACCPOYKH YILIATHI
Hajiora, cOopa, CTpaXOBBIX B3HOCOB, TeHel, mrpadoB, cyJeGHBIX aKTOB, NIPU3HAOMIHX
pellieHue HaJIorTOBOrO OpraHa HENSHCTBUTENBHBIM (HE3aKOHHBIM), a TaKXKe . MHBLY

HJOKYMCHTOB, CBA3aHHBIX C opraﬂnsaunef/i HUCIIOJIHCHU I pClHeHI/Iﬁ HaJIOI'OBBIX OPI'aHOB;
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4.1.12. ocymiecTBIg€T MPABOBYIO JKCIIEPTH3Y ITOKYMEHTOB, IIPEJICTaBICHHBIX zm;i
3aKIIIOYCHUS U chonHeHH# JOrOBOPOB O MPEOCTABIEHUH OIOMKETHBIX KPEIUTOB HA
IIOTIOJIHEHUE OCTATKOB CPENCTB Ha cUeTaxX OOIKETOB cyonekra Poccuiickoii Deneparun
(MECTHBIX OIOKETOB); 1

4.1.13. ocymecTBNseT NPaBOBYIO JKCHEPTU3Y JIOKyMEHTOB, npeACTaBneHHLix I[JLS‘I
3aKJIIOYECHHUS U UCIIOJIHECHHUS YI‘eHepaJIBHBIX COTTIAIICHUH MEXIy KpeIUTHOM opranusanueii
1 DeneparbHEIM Ka3HauelcTBOM 06 OCYINECTBICHUU ONepalMii MOKYIKH (IIPOJAXKH)
I[EHHBIX OyMar 1o norosopam PEIIO;

4.1.14. noAroTaBNMBaeT 3aKIIOYEHHS IO BOIIPOCAM [PaBOBOTO xapaKTepaé
BOZHHUKAOLIAM B IIpOIECCe NEATENBHOCTH Y IPABICHMS; |

4.1.15. ocymecTBIsieT IPaBOBOE CONPOBOXKIEHHE KOHTPOJIBHBIX MEpOIPUATHI
IIPOBOJIUMBIX YIIPABICHHEM B PaMKaX pealusaiyyl QYHKIHHA 10 KOHTPOIIIO HaJ130py B
(uHaHCOBO-6IOKETHOM Clepe, BHemHeMy KOHTPOJIIO KadyecTBa pabor ay TUTOPCKHX
OpraHM3allyH, onpezeneHHbx PeiepanbHbIM 3aK0HOM OT 30 nexabps 2008 r. Ne 307—6133
«O06 ayIuTOpCKOIt IeATeTFHOCTHY

4.1.15.1. oxasbiBaer NPaBOBYIO IIOMOIIb 4WICHAM IIPOBEPOYHBIX (PEBU3HOHHBIX),
HHCIICKTOPCKUX TPYIIT;

- 4.1.15.2. POBOZUT MPABOBYIO SKCHEPTU3Y TPOEKTOB MPEICTABIEHHH, MPOEKTOB
NPEANUCAaHUH, IPOCKTOB MPEIyNpPEeXACHHH, IPOCSKTOB YBEJOMIEHHH O NpPUMEHEHUH
OO[KETHBIX Mep MPHHYXICHNS;

| 4.1.16. oCyILieCTBISIET MOATOTOBKY IIPOLECCYaNbHBIX 4 HHBIX HOKYMEHTOB Hpﬁ
PacCMOTpeHHUH JIeN 00 aAMUHUCTPATUBHAIX IPABOHAPYILICHHUSX,

4.1.16.1. BBIABNAET INPHYUHBI M YCIOBHSA, CIIOCOOCTBYIOIIHE COBepmeHmé
aIMUHUCTPATHUBHBIX [IpaBOHAPYIICHHIA, NpeaynpexaacT aJMUHUACTPATUBHBIE

[IPaBOHAPYIICHHS;

! Oynkmms HpaBOBOI'0 CONMPOBOKICHUS KOHTPONBHBIX MEPOIPUATH TEPPHTOPHAIILHOTO oprana MeaepaTbHOTO Ka3HaueHcTBa
O BHEITHEMY KOHTPOJIFO Ka4ecTBa paboT ayAUTOPCKAX OPTaHM3aLMiA, ONpeIeeHHbIX DenepanbHBIM 3aKOHOM OT 30 nekabps
2008 1. Ne 307-®3 «OG6 ayauMTOPCKOH HEATENLHOCTH», OCYINECTBISAETCS, €CIH COOTBETCTBYIOIIMM ITOJIHOMOYHEM HajeIeH
TeppUTOpUATbHLIH OpraH @egepaibHOro KazHayeiicTra. ’ ‘



4.1.16.2. paspemaer BONPOCHI, CBA3aHHBIE C OpraHH3ALHMEN HCIONHEHHS
TIOCTAHOBIICHUH IO JeiaM 00 aJIMMHHCTPATHBHBIX IPABOHAPYINCHHUSX, BHIHECEHHBIX
Ypasnennem;

4.1.17. wucrnonk3yeT NpUKIAAHOE IIPOrpaMMHOE OGecriedeHHre I peanusanuu
(GYHKIUI FOPHAMYIECKOTO OTIeNA;

4.1.18. obecreunBaer CBOCBPEMEHHOE M IOJHOE PACCMOTpeHHe OGpalleHHUi
OpraHM3allii M TPaXJaH B IpefeliaX CBOeH KOMIICTEHIMH U B COOTBETCTBHH C
IIOpYY€HHEM PYKOBOLUTEINS YIIPaBIEHUs, IOATOTOBKY HPOEKTOB OTBETOR 3aABUTENAM IO
YKa3aHHBIM o6paméHH51M B yCTaHOBJICHHBIH 3aKOHOaTeNbcTBOM Poccuiickoii ®enepanyu
CPOK;

4.1.19. ocymecTBIseT B paMKax CBOeH KOMIIETEHIMH BeleHMe JEJIONIPOU3BO/ICTBA,
(QOpMHUPOBaHKE U OTIIPaBIICHUEe/IONyYeHIe KOPPECIIOHACHIHH 1 JpyTro¥i uHGOpMAaIUH 10
3JIEKTPOHHEBIM KaHaJlaM CBS3H;

4.1.20. OcymecTBiseT BHYTPEHHHH KOHTPONb COOTBETCTBHS HeSATEIbHOCTH
IOPAAUYECKOro OTAENa IO HCIOJHEHHIO T'OCYIAAPCTBEHHBIX (DYHKIMA M ITOJHOMOYMEL
TpeOOBaHKMAM HOPMATHBHBIX IPABOBBIX akTOB Poccmiickoil Denepaiii U TPUHATHIX
YTPaBICHYCCKHUX PeIlIeHHH B yCTaHOBJICHHOM cdepe NesTebHOCTY,

4.1.21. ocymecTBIsieT B TpeNeNax CBOeH KOMITETEHIMH B3aUMOJICHCTBUE . CO
CTPYKTYPHBIMH IOApA3/eNCHUsIMY Y IPaBIeHUs, HEHTPANBHOTO alapara CDezIepanLHord
Ka3HaqeHCTBa, MEXpEerMOHANIBHOTO — ONEpPAlMOHHOr0  ympapjieHHs  (DeIepalbHOro
Ka3HA4eHCTBa,  TEPPUTOPHANBHBIME  IIOJPA3JeleHHsMH  (elepalbHBIX — OPraHOB
HCIIOTTHUTEIbHOU BiacTu Poccuiickoit ®enepanum, opraHaMy HCIIOIHHTENLHOM BIACTH
cybwexra Poccuiickoi ®efepanyin, OpraHaMy MECTHOTO CaMOYIIPABIIECHHS;

4.1.22.  ocymecTBnSeT  BeACHHE  HOPMATHBHO-CIPABOYHOM uH(popMaIHy,
OTHOCAUICHCA K (YHKIMSM IOPHIMYECKOTO OTAENd, M HCIONb30BaHHE MPHKIALHOTO
IPOrpaMMHOTO o0ecredeH s JUIs peanu3aiuu GpyHKIN IOPHANIECKOTO OTHENA;

4.1.23. oCymecTBISIET B COOTBETCTBHM C 3aKOHOAATEIHCTBOM Poccwuiickc#
Oenepanuy paboTy 10 KOMILIEKTOBAHUIO, XPAaHEHHIO, VYeTY H HCIIOJB30BAHHIO

AOKYMEHTOB, O6paSOBaBIHI/IXC$I B XOAC ACATECIBHOCTH IOPHINIECKOr0 OTAENA,;



4.1.24. obecneywBaer B mpeneiax CBOeH KOMIIETEHIIMH BBIIOJIHEHHE HOPM U
TpeOOBaHUIl MO 3alllTe CBEJCHHM, COCTABISMIOIINX roCyqapCTBEHHYIO TalHy, CBeJeHMI
OTPaHUYEHHOI'0 JOCTYyIa, HE COCTABISIOMINX rocy;zapCTBeHHy}o TalHy, a TaKxe CBe,Z[eHI/I
OTPaHUYEHHOI'0 PACIpPOCTPAHEHHUs, B Clydae, eCiu npez[no*la raeTcs 3allMINATh TakXKe &
MHQOPMALMIO OrPaHHYEHHOrO DAaCHpOCTPAHEHHS C TIOMeTKOH  «Jlis CITyKeGHOTO
IIOJIb30BaHUY;

4.1.25. oCylIecTBIAET MCIONHCHHE TEXHONOTMIECKHAX PErIaMEHTOR ®DenepanbHOro
Ka3Ha4YeHCTBa, OTHOCALUMXCS K GYHKIUIM IOPUANYECKOTO OTIETA,

4.1.26. mpuHUMaeT ydYacTHe B TECTHPOBAHWM ¥ BHEIPEHHH IIPHKIALHOTO
IPOTPAMMHOTO 00€CIIeYEHHs, UCTIOB3yEMOTO TP Peau3aluy GYHKIMH IOPHITIECKOro
OTZena,

4.1.27. npuHUMaeT ydJacTHe B MEpONPHUATHIX MO6IIHH3aHHOHHOﬁ IIOATOTOBKU %
Ipax<IaHCKOM OOOPOHBI YIIpaBiieHNs,

4.1.28. obecneunBaer cobmoneHne TpeGOBaHMH OXpaHB Tpyda | paBuI
IIPOTHBOIIOXAPHOTO PEXUMA B IPeieiaX KOMIIETEHIIUK FOPUAMYECKOTO OTeIa,

4.1.29. B npenenax cBoelf KOMICTEHIUH MOANEPKUBAET B aKTyalbHOM COCTOSHUH
KOHTEHT calita VYipasieHus B HHQOPMAILMOHHO-TEJEKOMMYHHKAIIMOHHON  CETH
HHuTepHer;

4.1.30. yyacTByeT B IIOATOTOBKE IIPOEKTOB IIPABOBBIX aKTOB, PETIIaMEHTUPYIOIINX
JeATEeIBHOCTh  YIpaBleHHsS 1o pabore ohuunansHOro caifta  VipapieHus B
HH(QOPMaIHOHHO-TeTeKOMMY HUKALIMOHHOM cetu MHTepHeT; i

4.1.31. ygactByeT B uHHOpPMAIMOHHOM 0GECTIEYeHUH PAbOTH OGULHAIEHOTO caita
anaBJIeHH;[ B HMH(QOPMAIMOHHO-TEIEKOMMYHUKANOHHON ceTH MHTepHeT B 4acTH
COGJIIOI{CHI/ISI IPOLelyp ¥ CPOKOB IyOnMKanuy HHOOPMALUK U pasMeIleHne HHPOPMALUH
B pasjienax « AHOHCEDY, «HoBocTmy, «ITybnukanumy;

4.1.32. B mpezenax cBoeH KOMIIETEHIMH YMNPABIAET B yCTaHOBICHHOM IIOPSIAKE
BHYTPCHHUMH (ONIE€PallMOHHBIMI) Ka3HAYCHCKHUMHU PHCKAMY;

4.132.1 oxassiBaer OeCHIaTHYI0  IOPHIMYECKYI0 [OMOIIs B  ITOPSIKE,
ycTaHoBIeHHOM DezepalbHBIM 3aK0HOM OT 21 Hoa6ps 2011r. Ne 324-®3 «O GecrnatHoi

opunriaeckoi nomoiny B Poceuiickoit eneparium;
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4.1.32.2 ocCyIIeCTBIsieT CBOEBPEMEHHOE COCTABJIEHHE U IIPEJICTAaBIICHUEC B
IOpunuyeckoe ynpaeneHHe OTYETHOCTH B COOTBETCTBHMM C IPHKA3aMH denepaibHOro
Ka3Ha4elCTBa, a TakKe CBOEBPEMEHHOE NPEJICTABICHHE HHBIX CBENCHWH M HH(bOpMAINK
Ha OCHOBAaHWH 3a1pocoB DefiepanbHOTO Ka3Ha4eHCTBa, KaCAIOIINXCs IPaBOBOH paGOThI;

4.1.33. ocyuiecTBnseT qpyrue GyHKIHA B Ipeeax YCTAHOBIEHHBIX HOTHOMOYHIL.

4.2. Bo3ioxeHre Ha IOpUINYECKUI OTIeN U ero COTPYAEHKOB GYHKITUH U 3a71a4, He

OTHOCSILMXCS K IIPaBOBOM padoTe, He TOIIyCKaeTcs.
V. IlomaomMouns

5.1. KOpuaudeckuil OTAeN, OCYHIECTBIAL MOTHOMOYHS B YCTaHOBJIEHHOH cdepe
JeATEIBbHOCTH, BIIPABE:

5.1.1. mpuBmekaTs C coOIlacds pYKOBOAWTENS YIIpaBIIeHHs COTPYIHHUKOB
CTPYKTYPHBIX IOAPA3AENICHUN YTpaBleHHs K CymneOHO-IPeTeH3MOHHONW paboTe, K
IIOArOTOBKE MpPOCKTOB JOKYMEHTOB IO BOIPOCAM, OTHOCAIIUMCSH K KOMIIETEHLHMH
IOPUAMYECKOrO OT/ENa, a TAKXKE K WHBIM MEPONPHSATHSIM, IPOBOIMMBIM IOPHIMYECKAM
OTHETIOM B COOTBETCTBHH C BO3JIOKEHHBIMH Ha HET'O 3a/1auaMi 4 (PyHKIAIMHE;

5.1.2. mpuHuMMaTe y4acThe mpr HEOGXONMMOCTH B KOHTPONBHBIX M aYIUTOPCKHX
MCPONIPUATHAX, CBA3AHHBIX C NMPOBEPKOW NEATENBHOCTH CTPYKTYPHBIX MOJpa3ielleHHi
Yrpasnenus, a npu nopydeHunn PelepanbHOro Ka3HAueHCTBA - B KOMILIEKCHBIX U
TCMATHYECKUX NPOBEPKAX NEATENLHOCTH TEPPUTOPHANIBHBIX OpraHoB MenepaibHOTo
Ka3HaueHCTBa;

5.1.3. 3amparuuBath 1 HOTy4arh (II0 COINIACOBAHUIO C PyKOBOMTENEM YIIpaBlIeHHS)
OT BCCX CTPYKTYPHBIX TOJAPA3NEICHHH CBEJCHHA M JIOKYMEHTBI, HEOOXOIMMbIE I
BBITIOJTHEHYS BO3JIOXKEHHBIX Ha IOPHAMYECKHM OTAEN 33134,

5.1.4. ocymecTBiIsATh WHBIE NOTHOMOYMS B COOTBETCTBHM C BO3JIOXXEHHBIMH Hé
IOPUIUYECKAN OTJEN 33 ja4aMu;

5.1.5. ¢ cormacus pykoBomuTens YmpaBieHHs HCHONB30BATh  CIIYKeGHbIH

ABTOTPAHCIOPT AJIA BBITIOJIHEHUS BO3JIOJKEHHBIX HA IOpI/II[I/I‘{eCKI/Iﬁ OTACII 3a7a4.
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5.2. HavanbHUK IOPUAMYECKOTO OT/eIIa, OCYIIECTBIIAS PyKOBOJACTBO IOPUINYECKUM
OTﬁeJIOM, BIIPABE:

5.2.1. naBate mopy4deHMs (IO COINIACOBAHMIO C PYKOBOIMTENEM YnpagieHus )
CTPYKTYPHBIM HMOJPA3AETICHUAM YIIPABICHUS U MOIYy4aTh HH(bOpMaumo OT CTPYKTYPHBIX
nonpaéz(eﬂeHHﬁ YopaBieHus 10  BOIPOCaM, OTHOCAIIUMCH K  KOMIETEHIHH
IOPHAUYECKOIO OTENA;

5.2.2. IPOBOJUTE COBEIAHMUS IO TIPABOBBIM BOTIPOCAM;

5.2.3. BHOCHUTH PyKOBOACTBY YTIpaBleHHs HNPEHIOKEHHS 1O JIEOOBIM BOIIpOCaM,
KacarImuMcs paboThl OPUIUUECKOTO OTHENA,

5.2.4. mnpuHMMaTh ydYacTHe B COBEDIAHMSX, IIPOBOAMMBIX  PYKOBOACTBOM
Ypasnenus, Ipu 06CyKASHUA HA HUX BOIPOCOB, KACAOIIHXCS NIPaKTHKK [PUMeHEHUs
3aKoHOzaTeNnbCTBa Poccuiickoli Meneparyy ¥ HHBIX aCIIEKTOB MIPABOBOM PaGOTEL;

5.2.5. BHOCHTh PYKOBOACTBY YIIpapleHHS IJIsS HalbHEMHINero HANPaBJICHUS B
ODerepaibHOe Ka3HAYEHCTBO MPEUIOKEHHS MO COBEPIICHCTBOBAHHIO 3aKOHONATEIBCTBA

Poccntickoit @eneparnum u cyne6HOH NPaKTHUKH.
VI. OTBeTcTBEHHOCTH

6.1. Bcro moTHOTY OTBETCTBEHHOCTH 3a KaYECTBO U CBOCBPEMEHHOCTD BBIITOJTHEHHUS
3a/ad4 ¥ QYHKIOMH, BO3NOXEHHBIX Ha IOPUIMYECKHit OTHEN, HeCeT HaYalbHUK
FOPUINYECKOT0 OTIeNA. |

6.2. Kaxnpeli COTPYAHHK IOpHOMYECKOTO OTHENa Hecer [IEPCOHANBHYH)
OTBETCTBEHHOCTB 3a BBIIIOJHEHHE 3a1a9 B (QYHKIIMIA, BO3JI0XKEHHEIX JIMYHO Ha HETO, IIpU
9TOM CTCICHb OTBETCTBEHHOCTH YCTAHABIUBAETCS JOJDKHOCTHBIMH peEraMeHTaMH

COTPYAHHUKOB XOPHAHMYCCKOTO OTAEA.



